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INTRODUCTORY WORD

The Faculty of Social Studies of Mas-
aryk University (FSS MUNI) is aware
of the crucial importance of doctoral
studies. It is one of the primary tools
for the development of knowledge

in our disciplines - the constant dia-
logue that new researchers, full of en-
thusiasm at the beginning of their aca-
demic career, have with more experi-
enced colleagues moves both groups
ahead. New scholars are expected

to stand on the shoulders of the previ-
ous ones, at least to match them, and
even hopefully surpass them. The more
experienced ones, on the other hand,
do not want to be left behind.
Moreover, in dialogues, whether
spoken or written, a synergy is created
that is not merely equal to the sum

of the potential of both parties, but

often its multiplication.

It is not only for this reason that

the current management of FSS MUNI
takes great care of doctoral studies

in all its phases. One of the manifesta-
tions of this care is this text, which has
anumber of objectives. It is intended
to help those who are thinking about
whether doctoral studies are the right
path for them. It is intended to be
something handy for current Ph.D.
students at different stages of their
studies when they need to navigate
sometimes unspoken expectations,
confusing procedures, and require-
ments. It is also meant to be of use

to supervisors - whether just starting
out or more experienced - it can be

a similar help to them in getting their
bearings, and it can inspire them to do
their supervisory work even better
and more effectively.

I wish all those who will use this text
to find it a useful guide and also that it
will contribute to its main goal, which
is better quality doctoral studies at our
faculty and, above all, excellent gradu-
ates who will be able to compete

in the demanding world of interna-
tional academic competition.

Stanislav Balik
Dean at FSS MUNI
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1.1 WHAT DO PH.D.
STUDIES INVOLVE

The main goal of doctoral studies at
FSS MUNI is preparation for working
in an international academic environ-
ment, therefore the study emphasizes
the quality of scientific work and
gaining international experience.

The doctoral studies last 4 years.

Students are treated as equal partners
fully responsible for their learning and
development.

Doctoral studies are based on collabora-
tion between the student and the super-
visor, who is one of the students’ closest
collaborators. The role of the supervisor
includes accompanying students in their
academic growth. Therefore, supervisors
dedicate their time and expertise and

support the students’ development.

Although Ph.D. students have the legal
status of students in the Czech Repub-
lic, they are researchers at the start

of their careers. Their task is to carry
out their own research work and to de-
velop the knowledge and skills import-

ant for a successful career in academia.

Doctoral studies are a challenging path,
requiring the investment of a large
amount of energy and time. in addition
to conducting research, it also involves
the development of professional, ped-
agogical, and personal competencies.
Preparation for a scientific career in-
volves preparing scientific articles or
books, engaging in teaching, particip-
ating in international conferences,
writing grant applications, and staying
at foreign institutions.

The studies are individualized and
the specific conditions depend on

the requirements of the department
you are studying at. At FSS MUNI, doc-
toral studies have several fixed rules
and milestones that must be met:

1.  Obtain a minimum of 240 credits
for the entire course of study and
at the same time comply with
the rule of 20 credits in each
semester or 45 credits in two
semesters

2. Complete the defense of the dis-
sertation project by the end
of the third semester at the latest

3. Actively participate in at least one
international conference

4. Complete a continuous stay
abroad of atleast 90 days

5. Publish at least two publications

6. Prepare a dissertation

[



TIP

Consider whether a Ph.D. study
program is for you. Find out what
the requirements and your re-
sponsibilities will be during your
studies. Do you enjoy figuring
things out, looking for interesting
questions, and finding answers? Is
research what you really enjoy?

Can you devote your time to read-

ing academic texts and writing
academic articles? Can you handle
the repeated rejections of your
manuscripts and frequent revi-
sions according to reviewers’ re-
quests? Can you bear to wait sev-
eral years before your publication
is published?

Think carefully about whether you are
willing to devote yourself fully to your
doctoral studies. If you are, you will
have an interesting course of study and
a working career enriched by meetings
with outstanding experts from all over
the world and open doors abroad.

1.2 BEFORE APPLYING

If you've considered everything care-
fully and your answer is yes, go for it.
What do you need to do?

Choose a topic and a supervisor:

the choice of supervisor is crucial for
one’s doctoral studies. Therefore, choose
your potential supervisor carefully, and
consider their expertise, research pro-
jects, international contacts, and in-
volvement in the international sci-
entific community. It is the supervisor
who will be most helpful in opening
doors to the world of science and estab-

lishing important contacts and collabor-
ations. Also, consider how the coopera-
tion with the supervisor will feel to you.

Your topic should be relevant to the re-
search focus of the department where
you wish to do your Ph.D., and the fo-
cus of the supervisor with whom you
would like to work. It is essential that
you enjoy your research topic, as you
will spend many years of interesting
and demanding work on it. Think about
the practical side of things too. For ex-
ample, if your supervisor has a vacancy
within their research project, it may be
possible to adapt your topic to the pro-
ject and secure a source of income

in addition to your Ph.D. stipend. in ad-
dition, being involved in the super-
visor’s project will make it easier for
you to gain teamwork skills, to share
experiences with other researchers,
and to collaborate on publications.

If you choose a topic outside of the su-
pervisor’s current research work, you
will have greater freedom in terms

of your research, but with that comes
greater responsibility in securing ad-
ditional funding.

Contact the supervisor well in advance
of the application process (ideally

4-6 months). Ask for a consultation, ex-
plain why you have chosen them,
present your research proposal and ask
for their approval to supervise you.
Look for ideas for your dissertation pro-
ject in your supervisor’s projects or pub-
lications. Be interested in what the po-
tential supervisor’s expectations of you
are, what they will want from you, what
the collaboration will look like, how
they will involve you in research and
teaching, and what support (profes-
sional, material, personal) they will give
you. Talk about your expectations, and

what kind of collaboration you would
welcome. Expect that this communica-
tion will take some time, it will involve
multiple meetings, so do not postpone
it unnecessarily. Take advantage of this
opportunity, as it is the perfect oppor-
tunity to assess how your cooperation
with the supervisor may go.

Prepare a proposal for your research.
It must show what you want to re-
search, how you want to do it, and why
it makes sense to do it. A research pro-
posal usually includes:

— Anoverview of the current state
of knowledge and an explanation
of the contribution of your re-
search

— the theory on which your re-
search questions and hypotheses
are based

— Research questions and hypo-
theses

— Research design

— Sampling method (if adequate
for your type of research)

—  Methods of data collection and
analysis

Choose your form of study full-time

or combined. in the full-time form, you
will spend regular time at the FSS
MUNI department, you will be in in-
tensive contact with your supervisor
and other colleagues. in the full-time
study, you will receive a monthly sti-
pend to support your studies and you
will also have more space to complete
the required internship abroad. If you
opt for the combined form, expect that
if you do not work directly in the field
of your dissertation research, the com-
bination of your work duties and re-
search activities will be very challen-
ging. When studying in the combined



form, you do not have the obligations
of maintaining a regular presence

in the department and you do not re-
ceive a monthly stipend to support
your studies.

TIP

To find out what working with

a supervisor can look like, you can
ask the students the supervisor is
currently supervising. Ask them
about their experience with

the cooperation.

1.3 DOCTORAL
STUDY: FUNDING

A full-time FSS doctoral studies pro-
gram student receives a monthly sti-
pend of CZK 12,000 over the period
of four years. The amount of CZK
11,250 is a contribution from the Min-
istry of Education and Culture and
CZK 750 is paid from the budget

of the department where the Ph.D.
study program is carried out.

The long-term intention of the FSS
MUNI is that the monthly income
of each full-time student should be

such as to enable full concentration

on doctoral studies without the need
to earn extra money outside of the aca-
demic environment, through activities
unrelated to the student’s studies or
expertise. Therefore, the faculty en-
courages supervisors to recruit stu-
dents for whom they have funding,
and students to engage in their super-
visors’ research projects.

The main additional source of funding
beyond the 12,000 CZK scholarship is

the supervisor’s research projects. Dis-

TIP

Clarify with the potential super-
visor what their options are for

your additional funding. It is im-
portant to be clear on this before

you apply. If the supervisor does

not mention this topic, ask them
yourself. Bear in mind that the su-
pervisor’s options are limited and
depend on their success in grant
competitions. Do not expect funds
beyond the 12,000 CZK grant

to come straight away or to “fall
from the sky”. Be proactive. Ask
what you can do to raise your own
funds. Seek out various grant and
scholarship opportunities yourself.

cussion of financial support and

the supervisor’s opportunities should
be part of the communication with
the supervisor before applying for
the study program.

Other sources of one-off income are
faculty scholarships. The faculty finan-
cially supports publishing activities,

as well as short-term stays and longer
stays abroad. Apart from these schol-
arship programs, it has no other means
in its budget through which it could
contribute to the income of students.

1.4 ADMISSION
PROCESS

The admissions process takes place
twice a year, in June (commencement
of studies from the autumn semester,
i.e. from September) and February
(commencement of studies from

the spring semester, i.e. from Febru-
ary). The entrance examination is oral
and takes place before a committee. It
includes a discussion of your research
plan, motivation for study, profes-
sional knowledge, and English lan-
guage skills. The specific format varies
according to the study program. You
can find more information here.
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https://www-fss-muni-cz.translate.goog/pro-uchazece/doktorske-studium?_x_tr_sl=cs&_x_tr_tl=en&_x_tr_hl=cs
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2.1 SUPERVISOR

The supervisor is your closest collabor-
ator. He/she will accompany you
throughout the process of your stud-
ies. Their task is to support you in your
studies and your development profes-
sionally, materially, and personally.
The supervisor creates opportunities
for you to learn skills relevant for
working in an academic environment,
involves you in their research team,

in teaching, provides feedback on your
research progress and your perform-
ance in teaching, helps you to write
publications, evaluates your work and
progress on the assignments you will
agree on. The supervisor is the person
with whom you can seek financial sup-
port beyond the stipend given by

the state and the FSS MUNIL.

2.2 THE GUARANTOR
AND THE DOCTORAL
BOARD

The study guarantor is responsible for
the quality of one’s doctoral studies
and its development. The doctoral
board is his/her advisory body. Among
other things, the guarantor and

the doctoral board evaluate the quality

of your study program each year, eval-
uate students, and resolve problematic
issues related to your studies.

The guarantor can be contacted if you
are not clear about the rules of your
studies or if things are not working

as they should (e.g. the supervisor

of the course is not communicating
with you, the cooperation with the su-
pervisor stagnates, the conditions for
completing the course are not stated,
the conditions for completing the stay
abroad are not clear, etc.).

TIP

You can find the guarantor of your

doctoral study program and

the members of the doctoral board
in the program catalog in the MUNI
information system (IS).

2.3 0FFICE
FOR STUDIES

Office for Studies is responsible for
the administrative side of your studies
(e.g. enrollment in the study/semester,
handling requests for exceptions,
scholarships). At FSS MUNI, all

of the applications that you will need
to submit during your study can be
handled online.

2.4 OFFICE
FOR INTERNATIONAL
RELATIONS

The Office for International Relations
will provide you with information
about studying abroad, the stipends as-
sociated with it, and the administrative
procedures related to studying abroad.
You can find out about the possibilities
of trips abroad in this presentation and
additional information here.

2.5 MUNI CENTER
FOR INTERNATIONAL
COOPERATION

The MUNI Center for International Co-
operation can also help you with your
stays abroad. On their website, you will

find all the important information re-
garding stipends and applications. Take
alook at the interactive map. You will

find universities in Europe and beyond
where you can study thanks to MUNI.

2.6 ACADEMIC
SENATE

It is an academic body that looks after
the affairs of the faculty’s students and
staff and is involved in the functioning
of the faculty (e.g. approving scholar-
ship programs and the conditions

of the admissions process). Student
representatives in the Senate are

the right people if you want to know
more about how things work at

the faculty or want to propose

a change. The composition of the Aca-
demic Senate can be found here,

as well as the Rules of Procedure

of the Academic Senate.



https://www.fss.muni.cz/student/doktorske-studium
https://www.fss.muni.cz/student/doktorske-studium/potrebuji-si-vyridit
https://www.fss.muni.cz/media/3354818/fss-prezentace-erasmus-days-oct-2021-cesky.pdf
https://www.fss.muni.cz/student/vyjezdy-do-zahranici
https://czs.muni.cz/en/mu-student
https://dosveta.muni.cz/
https://www-fss-muni-cz.translate.goog/o-nas/struktura-fakulty/senat?_x_tr_sl=cs&_x_tr_tl=en&_x_tr_hl=cs
https://is.muni.cz/do/mu/Uredni_deska/Predpisy_MU/Fakulta_socialnich_studii/Vnitrni_predpisy/Jednaci_rad_Akademickeho_senatu/THE_FACULTY_SENATE_RULES_OF_PROCEDURE_OF_THE_FACULTY_OF_SOCIAL_STUDIES__MASARYK_UNIVERSITY_15.05.2017.pdf
https://is.muni.cz/do/mu/Uredni_deska/Predpisy_MU/Fakulta_socialnich_studii/Vnitrni_predpisy/Jednaci_rad_Akademickeho_senatu/THE_FACULTY_SENATE_RULES_OF_PROCEDURE_OF_THE_FACULTY_OF_SOCIAL_STUDIES__MASARYK_UNIVERSITY_15.05.2017.pdf
https://www.fss.muni.cz/media/3461694/erasmus-days-oct-2022.pptx
https://www.fss.muni.cz/en/faculty-of-social-studies/students/study-and-work-abroad
https://www.fss.muni.cz/en/faculty-of-social-studies/admissions/doctoral-studies
https://www.muni.cz/en/about-us/organizational-structure/faculty-of-social-studies/academic-senate
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3.1 ENROLLMENT
IN STUDIES

When you receive the decision that you
were admitted to the doctoral studies
program, you become eligible for en-
rollment in the study program and

the first semester. You become a stu-
dent once you have enrolled

in the study program. You will receive
enrollment information in your applic-

TIP

Save the study rules in force on

the day of your enrollment. These

are binding for you. If they are
changed, then the change should
only be mandatory for you only if
it does not make it significantly
more difficult for you to complete
your studies or if it does not put
you at a significant disadvantage
in terms of your studies.

TIP

How to create an ISP? Include the-
oretical subjects at the beginning
of your study, and subjects related
to publications and the prepara-
tion of your dissertation

in the later semesters. Include

the dissertation project defense no
later than the 3rd semester. In-

clude the first (foreign) confer-

ence in the 2nd - 3rd semester.

ation and can find it on the faculty You can use it to get feedback on

website. your dissertation project and to
make contacts for your study
abroad. Schedule this stay so that

you can use it to collaborate with

Information about your obligations TIP
in the doctoral studies program can be You can generate your own confirm-

found in the study catalog in the IS

ation of studies in the IS. There is no
need to contact the Office for Studies.

or on the website of the department experts on your research and so

where you are studying. If you are un- that it does not complicate your

graduation.

clear about something, please do not
hesitate to contact your supervisor

3.2 INDIVIDUAL
STUDY PROGRAM:
THE WHOLE STUDY

or your doctoral studies program guar-

3.3 INDIVIDUAL
STUDY PROGRAM:
SEMESTER PLAN

antor.

TIP

An Individual Study Program (ISP) is

You can enroll conveniently from a binding timetable for your entire

Each semester you will prepare a plan

home. The link to enroll can be

course of studies. It tells you what sub- for your work - a semester plan (SP).

found in the application form. You

jects/duties/activities you will do and You will do this in collaboration with

can enroll by the deadline or by an

when you will do them. You create it your supervisor no later than the be-

alternative deadline, provided you

in collaboration with your supervisor, ginning of the semester. This is im-

present a compelling reason why

who also formally approves it in the IS. portant because the SP details what

you were not able to enroll

Your ISP is also approved by the doc- you will be working on during

in standard time within 5 working

toral board. the semester. Completing it is a condi-

days. Otherwise, your right to tion for moving on to the next

study will expire. One part of doctoral studies is semester. The semester plan is the res-

the courses. Many of them work ult of a mutual agreement between

in the form of self-study or relate . .
you and your supervisor. It is approved

TIP to participation in conferences, a stay by your supervisor.

The rules of doctoral studies are abroad, publications, and a dissertation.

regulated by the MUNI Study and At the end of each semester, an assess-

TIP ment of your delivery of the SP takes

Examination Regulations. You can
find your rights and obligations

there.

In the IS, you will find the doctoral place, i.e. whether you have fulfilled

study plan for your field of study, what you and your supervisor agreed

which clearly lists the courses you on. First you comment on the fulfill-

ment of the SP, then the supervisor

must take during your studies.

12


https://www.fss.muni.cz/pro-uchazece/doktorske-studium/prijimaci-rizeni
https://www.fss.muni.cz/pro-uchazece/doktorske-studium/prijimaci-rizeni
https://is.muni.cz/auth/do/fss/SO/PHD/terminy/ISP_jak_postupovat_v_IS_studenti.pdf
https://is.muni.cz/auth/student/e-vypisy
https://is.muni.cz/auth/student/e-vypisy
https://is.muni.cz/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Vnitrni_predpisy_MU/Studijni_a_zkusebni_rad/
https://is.muni.cz/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Vnitrni_predpisy_MU/Studijni_a_zkusebni_rad/

does so. At least once a year, there is
also an overall evaluation of your stud-
ies by the doctoral board.

If the supervisor assesses your SP

as not met, then it will be assessed by
the doctoral board. If your SP is also as-
sessed as not met by the doctoral board,
then your studies are terminated.

The dates when it is possible to fill

in the SP and its evaluation can be
found for each semester directly

in the IS in the application for an Indi-
vidual Study Program for a Ph.D. and
its evaluation.

TIP

Arrange your semester plan
earlier than at the beginning

of the semester. This way you can
plan your work for the upcoming
semester well. Be proactive, ap-
proach your supervisor to prepare
the SP, and offer them your ideas
about the scope and form

of the work.

Include in the SP, for example, what
activities you will carry out in your re-
search, what your involvement

in teaching will be, what conference

you will go to, what grant applica-

tion(s) you will submit, etc. The more

specifically you can describe what you
will do, the better the goals can be
achieved and the better it can be evalu-
ated whether you have met them by
the end of the semester.

TIP

Are you interested in what MUNI
recommends to doctoral studies
program students, their super-
visors, and guarantors? Check it

out.



https://portal.muni.cz/vyzkum/doktorske-studium/zasady-a-doporuceni-pro-doktorske-studium/doporuceni-pro-studenty-doktorskych-studijnich-programu
https://portal.muni.cz/en/research/doctoral-studies/information
https://portal.muni.cz/en/research/doctoral-studies/information
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4.1 ENROLLMENT
IN THE SEMESTER

Before the beginning of each semester
(except the first semester), you submit an
application for registration for the next
semester in the IS. This is a prerequisite
for you to be enrolled in it. You can be en-
rolled in the following semester if you:

—  have completed the semester plan
and gotten the supervisor’s approval
to advance to the next semester,

— have met the credit requirement
for the semester (usually 20 cred-
its in the current semester, or 45
credits combined from the cur-
rent and previous semesters),

— have successfully completed all
repeated courses enrolled
in the current semester,

— will not exceed the maximum
duration of the doctoral program
(8 years).

TIP

The standard length of study is four
years. The successful completion

of the studies within this period is
one of the important parameters

in monitoring the quality of doc-
toral studies. The maximum length
of study is eight years. Interruptions
of studies due to serious health reas-
ons or maternity/parental leave are
not included in this period.

TIP

You can interrupt your studies.
You can request an interruption if

you have met the requirements for

advancement to the next semester.
You can interrupt your studies for
a maximum of four years in total.

4.2 PUBLICATIONS

An important part of doctoral studies
is getting published. The following
common minimum standard applies
to all doctoral studies program stu-
dents at the FSS:

1.  The student must publish at least
2 publications during his/her
studies.

2. One publication is an article
in a journal included in the Web
of Science Q1 - Q3 database.

3. The second publication is an art-
icle in a journal included
in the Web of Science / Scopus
database / a foreign or domestic
monograph / a chapter in a for-
eign monograph (publishing
house category A, B).

4.  Contribution of authorship: the
student must be the sole or first
author of both publications; in the
case of co-authorship, the min-

imum contribution must be 50%.

5. A publication is accepted if it is
accepted for publication (an email
from the editor is sufficient)
or published (also online first).

6.  Rules for determining the quartile

a. Thehighest quartile from
the time of submission
of the manuscript
to the submission of the Ap-
plication for Dissertation
Defense is counted.

b.  The quartile of the journal is
determined according to AIS
(Web of Science) / SJR
(Scopus). If the journal is not
assigned to AIS, the quartile
is calculated according to IF.

15

c. The quartile of the journal is
calculated according to the
“higher takes” rule, i.e. if the
journal is in more than one
field (so-called FORD), the
highest quartile is counted.

d. If thejournalisin both the
WoS and Scopus databases,
the WoS quartile counts.

TIP

Be aware that the publishing pro-
cess islong, and can take several
years. Therefore, start working

on publications as soon as possible.
Rejected manuscripts represent
80% or more of those submitted to
higher-quality journals. Your ma-

nuscript will likely be repeatedly

rejected by editors. Dont be dis-
couraged. Rejection and repeated
revisions are part of a scientific ca-
reer and are encountered by

the world’s top scientists

in the field. If the quality of the ma-
nuscript allows it, start with

the best journals. Even if they reject
you, reviews are useful to improve
the quality of the manuscript.

TIP

The Central Library of the FSS
MUNI offers support for publishing
and science. Check out their ser-
vices. You will also find explana-

tions of abbreviations that you

might not be familiar with.

4.3 STUDY ABROAD

An internship abroad with a continuous
duration of at least 90 days is a compuls-
ory part of the doctoral studies program


https://www.fss.muni.cz/student/doktorske-studium/potrebuji-si-vyridit
https://knihovna.fss.muni.cz/podpora-studia-a-vedy
https://knihovna.fss.muni.cz/podpora-studia-a-vedy

at the FSS and its content is mainly co-
operation with foreign colleagues on
their / your research, the preparation
of publications, or your dissertation.

You can do your internship at any for-
eign university or research institute
except for Slovakia.

You choose the department abroad

in cooperation with your supervisor
according to the focus of your re-
search. Ideally, you should do your in-
ternship at a department that is dedic-
ated to your dissertation topic or

a topic close to it.

You can obtain funding for your stay
abroad from the faculty’s scholarship

programs, mobility programs
(e.g. Erasmus-+), or specific research

projects in the department where your
doctoral study program is being done.
You can combine funds.

The most suitable period for a study

abroad is the 4th - 6th semester.

TIP

International conferences are

a good opportunity to network with

colleagues from abroad. Go to

a conference, present your research
project or some of your results, and
meet people. It’s a good way to find
a department for your stay abroad.

Another way is to actively reach out to
foreign experts who are working on
your topic or something similar. Reach
out to the author of an interesting/in-

fluential/important article you've read.

Don't hesitate to reach out to

the world’s top experts. They often re-
spond quickly and are usually helpful.
If they don’t accept you, they may re-
commend another colleague. When

reaching out, be specific about what
you do, your track record, and why you
are reaching out to that particular in-
ternational colleague. Be proactive.
Finding a department that you would
like and find useful is in your hands.

4.4 CONFERENCES

the student must actively participate
in at least one international conference
over the course of his/her studies. Act-
ive participation means having

a presentation or a poster presentation.

Attending a conference is useful for you
in that you can get feedback on your re-
search and network with international
researchers or other Ph.D. students.

When selecting conferences, pay atten-
tion to who is organizing it (ideally it
should be an expert society or a uni-
versity) and the history of the confer-
ence. Beware of low-quality confer-
ences focused on the so-called confer-
ence business. Your supervisor can
help you choose a conference, and they
may also have tips on significant con-
ferences in your field or ones that are
related to your research topic.

TIP

Discussing the extent and form

of your involvement in teaching and
the support your supervisor will
give you in developing your teach-
ing skills should be part of your
communication with your super-
visor before you apply for the pro-
gram and also before each semester

when you are developing your

semester plan. If the supervisor
does not mention your involvement
in teaching, ask about it yourself.
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You can obtain funds for the confer-
ence from faculty scholarship pro-
grams, your supervisor’s projects, or
specific research projects conducted at
the department where your doctoral
program is being conducted. You may
combine funds.

4.5 INVOLVEMENT
IN TEACHING

An important part of doctoral studies is
the development of teaching skills.
Therefore, you will be involved

in teaching during your studies pro-
gram. Its scope is determined by

the doctoral boards of the individual
doctoral studies programs. At the FSS,
the maximum recommended limit for
the entire FSS study is 10 credits, i.e.
approximately 250 hours of your work.

You should be involved in teaching

the lessons gradually according to your
abilities and skills. Supervision by

the supervisor or more experienced
colleagues designated by the super-
visor should be a matter of course.

Your involvement in teaching should
take place mainly in the initial
semesters of your studies (Ist - 4th
semester). in the later stages of your
studies, you should have a lighter
teaching load, which should give you
enough time to complete your studies.

TIP

You can also develop your teaching

skills through the courses offered
by the MUNI Pedagogical Compet-
ence Development Centre. You can
take their courses for free as part
of your studies.



https://www.fss.muni.cz/student/stipendia
https://www.fss.muni.cz/student/stipendia
https://cerpek.muni.cz/en
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5.1 STATE
EXAMINATION

The State Doctoral Examination (SDE)
is an important part of completing
your studies. It is always held before
the dissertation defense, either during
your studies or at the end of it. It usu-
ally takes the form of a discussion over
pre-defined problem areas or a list

of literature.

5.2 THE
DISSERTATION
AND ITS DEFENSE

The form of the dissertation is determ-

ined by the MUNI Study and Examina-
tion Regulations, Article 31.

More detailed information about

the form of the dissertation is determ-
ined by the doctoral board of your
study program.

the dissertation defense is the final
step toward completing your studied.
You must submit your dissertation by
the deadlines set by the faculty. Dead-
lines are always known no later than
the beginning of the academic year.

Before submitting your dissertation
electronically, ask the Office for Stud-
ies to open a dissertation archive. This
will allow you to submit the disserta-
tion to the IS.

You must submit your dissertation, in-
cluding the application for its defense,
well in advance so that the defense
takes place before your maximum
study period expires.

TIP

Detailed information on how to

apply for the state doctoral exam-
ination and dissertation defense
can be found here.

TIP

If you need more detailed inform-
ation about the form of the disser-
tation and its components, ask

your supervisor or the guarantor

of your studies.

5.3 SUCCESSFUL
COMPLETION
OF STUDIES

By successfully passing the state doc-
toral examination and defending your
dissertation, you will complete your
doctoral studies and receive the title

of doctor, abbreviated as Ph.D., written
after your name.

You will receive a diploma and a dip-
loma supplement as proof of the suc-
cessful completion of your studies.



https://is.muni.cz/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Vnitrni_predpisy_MU/Studijni_a_zkusebni_rad/
https://is.muni.cz/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Vnitrni_predpisy_MU/Studijni_a_zkusebni_rad/
https://www.fss.muni.cz/student/doktorske-studium/statni-zkousky-a-obhajoby
https://www.fss.muni.cz/student/doktorske-studium/statni-zkousky-a-obhajoby
https://is.muni.cz/auth/student/e-vypisy
https://www.fss.muni.cz/student/doktorske-studium/statni-zkousky-a-obhajoby




6.1 MAKING
THE COLLABORATION
WORK

The quality of the cooperation between
the supervisor and the student is one
of the key elements influencing aca-
demic success.

If collaboration is to thrive, its form
and rules must be established and ad-
hered to by both the supervisor and
the student.

The supervisor and the student are
equal partners who have an equal
amount of responsibility for the qual-
ity of the cooperation.

Both parties communicate with each
other respectfully and politely. Shout-
ing, profanity, lack of interest, non-re-
sponsiveness, refusal of feedback or
discussion, humiliation, etc. do not be-

long in mutual communication.

The supervisor gives students his/her
time, expertise, and support, and cre-
ates opportunities and a safe environ-
ment for students to develop.

The student is active and responsible
for his/her study, its progress, and
the fulfillment of the study pro-
gram’s requirements.

6.2 600D PRACTICE

The supervisor meets regularly with
his/her students in person. Meetings
are held approximately once a week /
once every two weeks. The frequency
of the meetings depends on the intens-
ity of the cooperation.

At the meetings, they discuss topics re-
lated to the student’s research, their
involvement in teaching, and his/her
study issues.

The supervisor and the student talk
about their expectations regarding

the collaboration (what they need from
the other, what each one would wel-
come). They clarify their expectations
repeatedly and continuously.

Feedback is a normal part of commu-
nication. It is seen by both parties

as a way of nurturing the cooperation
and as a means of development for
both the student and the supervisor.
Feedback works both ways - from

the supervisor to the student and vice
versa. Both parties can ask for feed-
back and can also communicate it

in a way that is considerate and re-
spectful of the other party.

Before the start of each semester,

the supervisor and the student jointly
prepare (preferably through a per-
sonal discussion) a semester plan. This
is specific and the result of a mutual
agreement and takes into account

the needs of both parties.

At the end of each semester,

the semester content is evaluated
(preferably through a personal discus-
sion). The evaluation is specific, based
on facts, the student’s self-assessment,
and the supervisor’s evaluation.

The supervisor forms a team with
his/her students. The supervisor’s stu-
dents know each other, and they co-
operate in teaching (e.g. the joint
teaching of seminars, mutual supervi-
sion of the evaluation of written as-
signments of Bachelor’s and Mas-

ter’s students, preparation of course
content), research projects (the super-
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visor’s or their own), discussing their
dissertation projects, ideas for further
research, collaborating on grant ap-
plications. They give feedback to each
other. There are regular joint meetings.

6.2.1 EMAIL
COMMUNICATION

It’s normal to answer emails.

We reply within a reasonable interval
(with regular emails, within about two
working days). If our response is going
to take longer, we will let the sender
know that we have received their email
and by when we will reply.

Emails sent outside normal working
hours (weekends, public holidays,
night times) can be responded to dur-
ing normal working hours.

6.2.2 INVOLVEMENT
IN TEACHING

It is gradual, matches the stu-

dent’s skills, and is the result

of the agreement between the student
and the supervisor.

If the student has minimal or no teach-
ing experience, they are first involved
in simpler activities, e.g. communicat-
ing with students in the context

of routine administration (assigning
them to seminar groups, mid-term
tests, reminders of deadlines, etc.),
and may progress into grading and
providing feedback on written assign-
ments. This may be followed by in-
volvement in some contact teaching,
e.g. as part of a seminar in collabora-
tion with a more experienced col-



league (supervisor, another person
designated by the supervisor), or later
by teaching an entire seminar (in col-
laboration with a more experienced
colleague or alone). The last stage is
the involvement in the lectures, first
in parts of them and in collaboration
with a more experienced colleague,
later by delivering an entire lecture.

The student may teach their own
course, usually an ECTS B course, un-
der the supervision of the supervisor.

The supervisor’s support consists

of providing ongoing feedback on

the quality of the student’s teaching. It
is usual for the supervisor to observe
the student teaching because they co-
teach with the student or watch them
teach. This is followed by consulting on
topics on which the student needs ad-
vice concerning his/her involvement
in alesson (e.g. teaching content,
teaching methodology, communication
with students, criteria for assessment
of written assignments, etc.).

The student may be the supervisor/op-
ponent/consultant of Bach-

elor’s theses. The support of the super-
visor is an essential part of this ped-
agogical activity as well.

6.2.3 PUBLICATIONS

The supervisor helps with the creation
of publications, e.g. helps to find

a suitable journal, provides feedback
on parts of the manuscript, may write
some parts of the manuscript, helps to
find funding for the proofreading

of the manuscript, and helps to incor-
porate suggestions from reviewers.

The co-authorship of the supervisor is
discussed by both parties before

the writing of the manuscript begins
and before the supervisor is involved
in the manuscript. The supervisor ini-
tiates the discussion.

The size of the co-authorship share is
proposed by the first author (the au-
thor who had the largest contribution
to the writing of the manuscript). It is
the result of the agreement between
the co-authors and is determined after
the completion of the manuscript.

The co-authorship share corresponds
to an estimate of the extent and im-
portance of the work done on the ma-
nuscript. It is stated truthfully and
identically in any registration

of the publication. The CRediT system.
defines the classification of activities

that constitute work on a publication.

TIP

Deciding on co-authorship and

the size of the authorship share
can be a difficult matter. Check out
the MUNI Best Practices in Sci-
entific Publishing for helpful re-
commendations on who is or is not
an author or how to determine

the order of authorship.
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https://www.elsevier.com/authors/policies-and-guidelines/credit-author-statement
https://scientometrics.muni.cz/do/rect/metodika/VaV/65890653/Zasady_vedeckeho_publikovani_na_MU_final.pdf

6.3 WHEN
COLLABORATION IS
NOT GOING WELL

Various difficulties may arise in the co-
operation between the supervisor and
the student. Most of these can be
avoided by repeatedly clarifying mu-
tual expectations, giving feedback, ac-
cepting it, and making a sincere effort
to change. If even then the cooperation
does not work and repeated attempts
to improve it do not help, you can:

1.  askacolleague you trust for help
in resolving the situation,

2. contact the doctoral program
guarantor, the head of the depart-
ment, the vice-dean for research
and doctoral studies, the dean
of the faculty (in that order),

3.  approach a representative
of the Academic Senate,

4.  contact the faculty representative
of the MUNI Students’ Advisory
Services,

5.  write to stiznosti@fss.muni.cz,

6. requesta change of supervisor.

6.4 ETHICS

Masaryk University has established

a system of ethical rules and principles
that are binding on all members

of the academic community, expert
and research staff as well as all

the other employees of the university.
The basic ethical requirements are
summarized in the MUNI Academic
and Professional Employee Code

of Ethics. The basic rules of research
ethics at MUNI are defined

in the MUNI Research Ethics Directive.

Doctoral studies program students,
like other researchers at the FSS, are
responsible for the objectivity

of the research conducted, respect

the principles of authorship and co-
authorship, do not commit plagiarism,
and respect the principles of good cita-

tion practice.

.

2e

TIP

Talk about your experiences,

thoughts, and feelings about

the cooperation with your class-
mates, more experienced col-
leagues, and supervisor. Sharing
your experiences can help you cla-
rify things, change your perspect-
ive or reassure you in how you see
things. When you are uncomfort-
able with something in your col-
laboration, tell your supervisor.
This will both please them and let
them know what you need to make
things go smoothly. If something
doesn’t work for you, say so, too.
Part of functional collaboration
and functional relationships is be-
ing able to talk to each other about
what types of change we might
need. Giving feedback is a useful
skill not only in the work environ-
ment but also in close relationships.

TIP

It is normal for difficulties to arise
in a collaboration, it is normal for
the parties involved to try to re-
solve them, and it is normal and

helpful to involve a third party

in resolving the situation.



mailto:mailto:%22stiznosti@fss.muni.cz%22
https://is.muni.cz/auth/do/mu/Uredni_deska/Predpisy_MU/Masarykova_univerzita/Smernice_MU/SM06-15/
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7.1 ARRANGE YOUR
ISIC

ISIC is the basic identification docu-
ment required of all students at MUNI.
At MUNI, the ISIC serves as an ID card
for identification in the cafeterias, and
libraries, for photocopying and print-
ing, for access to the university com-
puter room, etc. An ISIC ID can be used
to take advantage of student discounts
up to the age of 26. If you don’t have

a card from your previous studies at
MUNI, get one.

7.2 SET UP AN
ACCOUNT NUMBER FOR
PAYMENT

OF THE STIPEND

Stipends at MUNI are only paid by
cashless payment to a bank account
held with a Czech bank. Please provide
this number in the IS.

7.3 COMPLETE
THE OSH

Fire protection and occupational
health and safety training is compuls-
ory by law. The training takes place

in the form of e-learning. For more in-
formation on completing the training,
please refer to your application form.



https://is.muni.cz/obchod/fakulta/fss/isic/
https://is.muni.cz/auth/stipendia/student_cislo_uctu
https://is.muni.cz/auth/stipendia/student_cislo_uctu




8.1 DOCTORAL
STUDIES AND
PARENTHOOD

Since 2013, the so-called recognized
parenting time (UDR in Czech) has been
introduced. It can be used by students
on both maternity and parental leave.
Take a look at what the UDR provides.

8.2 CHILDCARE

The FSS has a children’s playroom offer-

ing informal babysitting for children
who are looked after by volunteers,
who are usually students, or parents
who help each other with babysitting.

8.3 WHEN I'M
OVER 26

If you are over 26 you are required

by law to sign up for health insurance
as a self-payer. If you are employed,
then health insurance is part of your
employment and is paid out of your
gross pay. If you are employed under
a specific work agreement (DPP), then
health insurance is paid from your
wages if your monthly income exceeds
CZK 10,000, or CZK 3,499 in the case
of a DPC work agreement. in months
when you do not have such an income,
you must pay the insurance yourself.

If you do not have any of the employ-
ment relationships on which the insur-
ance contribution is paid, then this
period is not counted for the calcula-
tion of your pension and you are not
socially insured. You do not have to
sign up to pay social security as it is
voluntary.

8.4 SUMMER AND
WINTER SCHOOLS

As part of their doctoral studies, many
students also attend short-term school
programs that allow them to develop

a variety of research skills and teaching
knowledge. Attending these is a good
opportunity to meet other students

as well as more experienced colleagues.

Such schools can be recommended by
your classmates or supervisor.

TIP

You can find a selection of these

schools on the MUNI Center for

International Cooperation web-
site.

Take advantage of the free opportunity
to improve your foreign language skills
during your studies through the MUNI

Language Centre.

8.5 MUNI
INFORMATION SYSTEM

The information system is a great
thing. Thanks to it, you can sort out
most things related to your studies.
That'’s why it’s good if you can familiar-
ize yourself with it.

8.6 SOFTWARE

The holdings of all university libraries
are available to you, including sub-
scription-based electronic resources.
As a student, you automatically have
access to MS Office 365. For teaching
and research, you can use licenses
from Atlas.ti, Stata, Qualtrics, Gram-
marly, Writefull, citation software
(EndNote Web, CitationPRO), Adobe
Creative Cloud, and more. For more in-
formation, you can contact CIKT.

8.7 EDUROAM
NETWORK

You can connect to the Eduroam wi-fi
network on most MUNI premises and
anywhere else in the world. Connect-

ing is easy.

8.8 GETTING
TO KNOW EACH

OTHER, CONTACTS,
SOCIALIZATION,
HELP

Student associations at MUNI

MUNI Career Center

Czech Association of Doctoral Re-
searchers



https://www.muni.cz/studenti/studium-a-rodicovstvi
https://www.facebook.com/detkofss
https://www.cjv.muni.cz/studenti-mu/jazykove-kurzy
https://www.cjv.muni.cz/studenti-mu/jazykove-kurzy
https://is.muni.cz/auth/napoveda/
https://is.muni.cz/auth/napoveda/
https://it.muni.cz/sluzby/wifi
https://it.muni.cz/sluzby/wifi
https://www.muni.cz/studenti/studentske-spolky
https://kariera.muni.cz/
http://doktorandivcr.cz/
http://doktorandivcr.cz/
https://czs.muni.cz/en/
https://czs.muni.cz/en/
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